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VACANCY CIRCULAR

Subject: -Filling up one post of Administrative Officer in the National Museum of Natural History

(NMNH), New Delhi- regarding.

h a copy of O.M. No.8-4/2013-NMNH(M)

The undersigned is directed to forward herewit
and Climate Change (NMNH Cell),

dated 9.10.2018 received from Ministry of Environment, Forest
New Delhi for information.
Encs: As above. ' V-

QWS \
e\

(D.S. Kumbhare)
Under Secretary

Copy to:-

1. All Officers/Staff working in NCST, New Delhi.
Notice Board, NCST, New Delhi.
3. Incharge, NIC, NCST with request to upload this vacancy circu

Commission for information.
A

(D.S. Kumbharé:)"'
Under Secretary

N

lar o the website of the
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Indira Paryavaran Bhawan,
3™ Floor, Agni Wing,

Jor Bagh Road, Aliganj,
New Delhi -110003.

Dated: S October, 2018

OFFICE MEMORANDUM

It is proposed to fill up one post of Administrative Officer in the National
Museum of Natural History (NMNH), New Delhi Office, a subordinate office under
the administrative control of Ministry of Environment and Forest & Climate
Change, Government of India on deputation basis in the, Level 10 in the pay matrix
Rs.56100-177500 (Group ‘A’ Gazetted) (pre-revised- PB-3, Rs. 15600-39100 + grade
pay of Rs. 5400). The Pay and Allowances of the selected officer will be regulated
in accordance with the provisions of the DOP&T's O. M. No. 2/6/2009-Estt. (Pay-1l)
dated 25.02.2009 as amended from time to time. The period of deputation will
ordinarily be for a period of three years.

2 The eligibility criteria, qualifications, experience etc., required for the post
are indicated in Annexure-I.

Applications in the prescribed proforma (Annexure-II) of suitable candidates
who are eligible, willing and who can be spared in the event of selection may be
sent to Shri N. Thyagarajan, Under Secretary, NMNH Cell, A-311, 3 Floor, Agni
Wing, Indira Paryavaran Bhawan, Ministry of Environment Forest & Climate Change,
New Delhi - 110003 within 45 days of publishing of this advertisement in the

/Qﬁ@ Employment News along with (i) Photocopies of up-to date ACR dossiers of the
officers for last 5 years duly attested by an officer of the level of Under Secretary

- or equivalent (original ACR's may not be sent), (ii) Cadre Clearance/Vigilance

DF Clearance/Integrity Certificate and (iii) Certificate to the effect that no major or
minor penalty has been imposed on the officer during the last 10 years.

4. Applications received late or without the ACRs or which are otherwise found
incomplete will not be considered. The applicants will not be permitted to
Withdraw their candidature later on.

e

(N. Thyagarajan)

7

\/ J \)\ Under Secretary to the Govt. of India
) \ =
k \ £ K} Ph: 011-24695376

To <\ .
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N NNt 1L Al Ministries/Departments/State Governments.
W 2. All Attzclied/ Subordinate Offices of the Ministries



1. Name of the Post: Administrative Officer

ro

. Number of Vacancy: 01 (one)

3. Classification of the Post: General Central Service, Group-A, Gazetted,
Ministerial.

4. Scale of Pay: Level 10 in the pay matrix Rs.56100-177500 (pre-revised- PB-3, Rs.
15600-39100 + grade pay of Rs. 5400).

5. Method of recruitment: Deputation: Period of deputation including period of
deputation in another ex-cadre post held immediately preceding this appointment
in the same or some other organisation or Department of the Central Government
shall ordinarily not exceed three years. The maximum age limit for appointment
by deputation shall be not exceeding 56 years as on the closing date of receipt of
applications

6. Eligibility Conditions: Officers of the Central Government or State Governments
or Union territories: -

@a) - il holding analogous posts on regular basis i.e. at Level 10 in the pay
matrix Rs.56100-177500: or

(i)  with two years' service in the grade rendered after appointment thereto
on regular basis in level 8 (Rs. 47600-151100) in the pay matrix in the parent
Cadre or Department or equivalent; or

(i)  with three vyears’ service in the grade rendered after
appointment thereto on regular basis in level 7 (Rs. 44900-142400) in the pay
matrix in the parent cadre or Department or equivalent; and

(b)  possessing the following qualifications and experience, namely: -
(i) Degree from a recognized University; and
(ii) three years' experience in accounts, administration, establishment work

in a Government Office or Public Sector undertaking or Autonomous Body or
Statutory Body.



et A7 s Y o U st o st o Se
ma for applicaticn fo g POS

Natural historv, New Delhi on devputation basis.

1 Name

2 Date of Birth

3 Date of Superannuation under Central/State
Government Rules

4 Educational Qualifications

5 Eligibility Conditions [(a) (i) or (a) (ii) or (a) (iii) +

(b)

(@) - (i) | Officer under Central or State Govts. or
UTs, holding analogous posts on regular
basis i.e. at Level 10 in the pay matrix
(Rs.56100-177500)

(@) (i) | Officer under Central or State Govts. or UTs
holding a post on regular basis for two years
in level 8 (Rs. 47600-151100)

(a) - (ili) | Officer under Central or State Govts. or UTs
holding a post on regular basis for three
years in level 7 (Rs. 47600-151100)

(b) Having experience in administration, accounts
and establishment work

6 Present Post held, date from which held and Pay
Band and Grade Pay (Level)

7 Experience in the subject field of selection

8 Details of services rendered: -

(i) Name of the Post and Employer

(ii) Duration (From...... 0. )

(iii) Pay Level/Pay Band/Grade Pay
(iv) Nature of appointment (regular/ad hoc)
(v) Nature of duties performed

9 Whether belong to SC/ST/OBC

10 Other relevant information, if any

Name and Signature of the Candidate

Countersigned (Emplover)
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The information / details providad in the above application by the applicant are true
and correct as per the facts available on records He / She possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he / she will be

relieved immediately.
2, Also certified that:

i) There is no vigilance or disciplinary case pending / contemplated against Shri
/ Smt. / Ms.

i) His / Her integrity is certified.

iii) His / Her CR Dossier in original is enclosed / photocopies of the ACRs /
APARs for the last 5 years duly attested by an officer of the rant of Under
Secretary of the Government of India or above are enclosed.

i) No minor / major penalty has been imposed on him / her during the last 10
years Or a list of minor / major penalties imposed on him / her during the last
10 years is enclosed (as the case may be).

Countersigned

Employer / Cadre Controlling Authority with Seal



A ——
SO I HIY

. il . y
O T o e — s e —_—
SEiNY, 90 i u..:'x’-“.lg HINQTOH Y

(TaTrTaTY PETET))

7% R&e-110003

fRmiw: A JFeaT, 2018

AT & HUR W 9w ARew ¥ dww 10 32 56100-177500 . (F7F ‘& Iomfa) (FRivegd &
drd-3, 15600-39100 &+ A5+ 5400 T) H W g ¥ ooahE yed & ada 3R s FfHEw
Ud GRIETOT fser @3N F gET-wAT 1 TN et 25.02.2000 & &7 77 H. 2/6/2009-72T,
)ﬁﬁ%amm$3§mﬁﬁwﬁaﬁ?‘n siafagfFa & saf® s dlet ay g

2 ww%ﬁaﬁam%%,%ﬁ,m&nﬁw%ﬁmﬁmwm

3. wmmﬁwwkmmmwﬁwﬁ%wﬁaamwmmmw,
amaﬁaﬁﬁaﬁam(@-u)ﬁmmwﬁsﬁm%wﬁamkﬁ%a"r%
3T AN O, QRTS, 3 6, AR g, w311, el T, i R, R wefavor s, qefaor,
a;raﬂ?aaaqqﬁaﬁa#m,aém—noooswmmmEH%m%mﬁfaamﬁwm%v
ST (i) HUEH F 77 5 awt %mu#rmmmﬁwaqw,%:?maﬁammﬁwm
&wmmmmmwmxﬁmmamm (il) "aar =9ty gadar
mw%/mﬁwmw-wﬁh(iif)sﬂmmwm-wﬁ:mamaﬁ%a‘hmmmrﬁwﬁ%@
3@ oIt afed FE wns o ¥

4, mﬁa%@%mm%@m*ﬂ?mmmm#mmmmwmm

B e W<isds]
(T, SR

3N FRY, 8T TR
GXHTY: "011-24695376
FaT A
. 8RT &R & Tt avew Rewy oov oo

2. FEeT & ey U/ FYETT ST



faty

i

9t

_“T“T

ar g el Tag{oT, &z J 3udeEy a3 FHaalk dcd Al «|sl

CIEFCOREEIEY 39GET 3eER F

£

E]
STy ‘.?d"é er‘: ‘-““'I"jg‘-‘\‘n

i

CIRE
sF o e 9R9T & e dffrs Ieaar R AW B g =T 3
F fear arwem|

2. Iz 1 wErfore far ser § fF

i) A/ ArEIA & faeg T8 Fadal FIET HARMEAcHD
Aer  dfaa/fearrdia 78 8

i) gAdT Fegfersar YATOIa & S §

i) mmwmn@wﬁmaﬁmsaﬁ@rmm
Rorelaris @ fsaes geaiea Rue! & #Ra WER & HaT JHT T 3/F IR
F o & Fien gan e afdveare sfafafar goee 6

iv) 7T 10 Tt & SR 57 W I SRS Wity 78 s T § e 9 10 A &
IR =7 G WS TS SAad ettt &1 G Heew § (S o #en #)

EIGELISIES
BratFayEsT T SiERT (FEY i)



A ey ~ ! ; g e
dveld NihiaS S Heaalad (VouaAtnid) @is [Gen]

=3

1. 9% FT @19 : WITH S MO
2. RiFa & =11 : 01 (vs)
3. ug & Avil AT S FaT, FEg-a, ISTaE, A

4. 9T F IqqAE ¢ daq HfgEw F daw 10 3F 56100 F9A-177500 wIY (@ FMfta-der3, s
15600-39100+5400 9 & 35 4d+)

5 #dl 1 gghe CIGIGECIH mmemewﬁﬁﬂmﬁwﬁmﬁ@
mmmmmmw#mﬁmmmﬁmmm
w#MﬁmmlwﬁﬁwﬁwmﬁWW%ﬁﬁH%mmmm H&gH AT
1wt #r 3ifaw A Fr 56 af F Hfw A4 e Wik

6. U AT : FAIT FIFR AT AT TIERT HUAT T ofET St & -

@ () da Afzew & dEe 10 FUT 56,100-177500 & F faffa 3UR W T 9T 4iie
o erar g Jrear

(i) T Hael Hyar T Ivar FEes ST § 39 ARE F a9 8 (47600-151100 ®9)
# afAe R T PYRT & o 93 F & av r dar 9 & s

(i) FF Foe st s svAr GEesr Siod F daw ARTE F d@e 7 (44900-142400 )
# AT 3R | BERT & T 3 F & af & 9 4 8 sin

(@) el siar iR e o @), s
(i) fordlr Agar wrqg feafaaera & B9 urea & sk

(ii) forell TR FATET AT AdSieE &7 F IUFA U WA SR yuar giis
%maﬁr#@r,mm,ammﬁﬁrﬁaﬁﬂa@mmmai



S | e e M. ) epup—— ——

E
L i |
2 oA '
3 ST TER & FaAT & agd HareEgica @ *
4 NMers wgar
5 qrEaT A (F) (i) ST (@) (i) 3vEr (@) (i)+ (@)
- (i) FrErg HYST Usd NI HYST §9 Miaa well &
Haaq a1 &fesw # sgd 10 (56100-177500 w92
) faafAg 3R W §w 9T 4R fFr v
TR
F- (i) | TR FAUG [T TWERI HYST §9 qMiaa w6l & ;
Haeta Jaw 8 (47600-151100 ¥92) # & auf & faw
fFgfad HUR W 98 &RoT &7 av e
F- (i) | SR HYST UST FIPRT HYAT Y e weRnt &
Haata dad 7 (47600-151100 ®9) & e awi &
for Fof@Aa 3R w98 awer fFU e HsRT
(@) YR, @ HR EIAT FE F AT
3 aita adae ve, frw R & ug wfa fear mor
¥ 3R T &3 3R I a7 (eEw)
7 T F vy avq & & A g
8 &1 7E Far & =k -
(i) Uz HR g & A
(if) ki AT - SR &)
(iii) g ¥gd /7§38 9
(iv) e 1 sl (FafFa/Eey 3R w))
(v) ferT 7T et #1 gl
9 T FHOd AT ST o &
Aoft & FEfF §
10 T T AT, qE S &

PIGREGIGERIGRIEG)

et F7 A% HR FEAER




